


•0900 Registration & Welcome

•0915 Video -Advancing Technology with Naval Research

•0935 Overview & Handouts

•1000 Walk through space

•1030 Bus Ride (optional)

•1100 Return, Sign out & Depart

AGENDA



• RECORDS, CORRESPONDENCE 
& FORMS MANAGEMENT

• MAIL HANDLING

• OTHER ADMIN. SERVICES
Locator Office LAN

SITE VISIT



N00173-00-R-MA01

• OMB A-76

• RFP

• PWS
• Workload estimates
• Sections L & M

REQUEST FOR PROPOSAL

A
7
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F
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R

D
F
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R
S



•ANNOUNCED IN CBD

• 16 FEB 00

•RFP ISSUED

• 03 MAR 00

•PROPOSALS DUE

• 03 MAY 00

N00173-00-R-MA01



•Currently 6,328  square feet of space

•provide space requirement- See Section L

•reduce space requirements

Building 222



First Stop

• Bldg. 222 Room 175

•  Office Space

•Locator area

•LAN & Database Administration

•Forms & Reports 
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Second  Stop

• Bldg. 222 Room 174

•  Forms Store
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Third Stop

• Bldg. 222 Room 172A

• Service Desk

•Pick up by Lab personnel

•Controlled Mail

•Scientific Research Notebooks
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Fourth Stop

• Bldg. 222 Room 170, 171,169

•  Office Space

•Records & Correspondence
•Dispatch
•Controlled mail

•Registered, Classified, First Class
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Fifth Stop

• Bldg. 222 Rooms 164 and 165

•  Vaults
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Sixth Stop

• Bldg.. 222 Room 168

• Mail sorting area

• Loading dock
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NRL

BUS RIDE

•Around the campus

•BAFB
•Bldg. 256
•Fire Dept.


